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Procedure 
 

To Invite Aegis Business Services as a User in QuickBooks Online 

(QBO) 
 

Log into your QBO account 

1. Click on the Gear icon on the right-hand side & then in the pop-up menu choose Manage 

Users: 

 
2. Go to the Accounting firms tab. 

3. Click on Invite 
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4. Enter First Name: Aegis 

5. Enter Last name: Business Services 

6. Enter Email: aegis@aegisbusinessservices.com.au 

 

7. Click Save in the bottom right hand side. 
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